
 
 

 PURCHASE INSTRUCTIONS 

FULL NAMES (including middle names) of ALL 
BUYERS: 
1st Client 
 
 
 

 
2nd Client 
 
 
 
 
 

ADDRESS FOR CORRESPONDENCE: 
 
 
 
 
 
 
 
PURCHASE OF: 
 
 
 
 
 
 
PRICE: £ 
 

TELEPHONE NUMBERS: 
1st Client 
(1) HOME:  
(2) WORK: 
(3) MOBILE: 
(4) E-MAIL:  
 
NI NUMBER: 
DOB: 
 
2nd Client 
(1) HOME: 
(2) WORK: 
(3) MOBILE: 
(4) E-MAIL: 
NI NUMBER: 
DOB: 
 

HAVE YOU PAID ANY DEPOSIT – Y/N 
 
IF SO, HOW MUCH - £ 
 
TO WHOM HAS THE DEPOSIT BEEN PAID:  

ARE YOU ALSO SELLING A PROPERTY  -  Y/N 
 
ARE WE ACTING IN THE SALE – Y/N 
 
ARE YOU RELYING ON THE PROCEEDS OF SALE OF 
ANOTHER PROPERTY TO BE USED FOR THE PURCHASE 
OF THIS PROPERTY – Y/N 
 
 
 

NAME & ADDRESS OF ESTATE AGENT: 
 
 
WHO IS ACTING FOR THE SELLER?  

HAVE YOU APPLIED FOR A MORTGAGE – IF SO, 
PLEASE STATE:- 
 

a) Name of lender: 
b) Name and telephone  number of broker (if 

applicable): 
 

c) Amount you wish to borrow: 
 
IS THE BALANCE REQUIRED TO COMPLETE BEING 
PROVIDED BY ANYONE OTHER THAN YOURSELF AS 
BORROWER (e.g from parents) Y/N  
 
IF SO, PLEASE STATE FROM WHOM:  
 
 
 

  



Why did you choose us? 
a) Personal recommendation by: 
b) Internet/newspaper ad: 
c) Previous transaction: 

 
 
PLEASE COMPLETE AND SIGN THE FOLLOWING 
 
I/We the undersigned, 
 

a) Authorise Hoffman Male to act on my/our 
behalf in the acquisition of the above 
property 

b) Agree to pay the due fees for this service 
and to reimburse to Hoffman Male any and 
all such charges, fees or disbursements 
which have been made either of necessity 
or in my/our best interests (see Terms of 
Engagement) 

c) Agree to the retention by Hoffman Male or 
its successors, of the file relating to this 
transaction for such period as is considered 
appropriate or necessary, and the copying 
or other storage of the information in the file 
by any means, and after such storage, to 
the final destruction of the file. 

 
SIGNED: 
 
SIGNED: 
 
DATED: 
 

 
 
 
 
 
 
 
On completion we can either retain the title deeds 
for safekeeping or forward them to you.  Please tick 
your preference. (Due to limited storage space we 
regret that an annual fee of £25 plus vat will be 
charged, payable yearly in advance ) 
      Please retain Deeds  
      Please forward Deeds to me 
 
 
 
 
 
 
WILLS 
 
We would always recommend (particularly when 
acquiring/purchasing a property) that you consider 
making a Will.  
 
If you are holding the property jointly, we will shortly 
be sending to you important information on holding 
the title in joint names and you will see reference to 
Wills in this leaflet. 
 
If you already have a Will, you should consider 
whether you need to update it. 
 
If you would like to discuss making a will or would like 
further information on wills and/or financial tax 
planning in general, then please let us know. 
 
YES/NO  

 


